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The University of Queensland | Graduate Research School
Higher Degree Research (HDR) Placement Project Brief

Please complete this project brief in collaboration with your UQ advisor and the host organisation supervisor. Before completing this brief, please ensure the host organisation supervisor has received and reviewed the HDR Placement Program brochure, available on the Graduate Research School HDR placements webpage.

Once submitted, this project brief will be reviewed by the Graduate Research School to determine whether the proposed placement is suitable as a research learning activity and aligns with the HDR Placement Program requirements.

If the project brief is endorsed, the Graduate Research School will work with the host organisation's placement agreement contact to facilitate the execution of a placement agreement. Once the Placement Agreement has been fully executed, the Graduate Research School will liaise with the HDR candidate, UQ advisor, and host organisation supervisor to finalise the placement arrangements and confirm the placement commencement.

If the project brief is not endorsed, the Graduate Research School will contact the HDR candidate and UQ advisor to discuss the proposed placement and any changes required before the placement can proceed.

	SECTION 1: HDR CANDIDATE DETAILS 	Completed by HDR candidate 

	Given Name
	
	Last Name
	

	Student ID
	
	Mobile Phone
	

	Faculty 
	
	School / Institute
	

	UQ Principal Advisor
	Name
	

	
	Email:
	

	Emergency Contact
	☐  I have provided current details in mySI-net of whom the University should contact in the
 event of an emergency. Find this under ‘Personal Details’ > ‘Emergency Contact’.
☐  I have ensured that my current mobile number is correctly recorded in mySI-net. Find this
 under ‘Personal Details’ > ‘Telephone Numbers’





	SECTION 2: HOST ORGANISATION DETAILS 	Completed by HDR candidate with input from host organisation supervisor

	Name of Organisation
	

	Australian Business Number (ABN)
Leave blank if the organisation is based outside Australia. Otherwise, find the organisation's ABN here: https://abr.business.gov.au/ .

	

	Organisation Location 
Provide the city and country where the organisation is based. For organisations with multiple locations, please list the main headquarters.

	

	Organisation Website
	

	Organisation Placement Agreement Contact 
Please provide the details of the person responsible for progressing the placement agreement on behalf of the host organisation. This is typically a member of senior management or another representative with the appropriate authority to coordinate or approve contractual arrangements. This person may be different from the host organisation supervisor.

	Name:
	

	Role:
	

	Email: 
	

	Phone:
	



	SECTION 3: PLACEMENT DETAILS 	Completed by HDR Candidate and UQ advisor with input from host organisation supervisor

	Placement Period 
Please exclude public holidays based on the location where the placement is undertaken (e.g. if the placement is interstate or overseas, use the relevant local public holidays). 

If a public holiday falls within your planned placement period, add an additional day to ensure you still meet the required total (e.g. 60 days). You may wish to use the duration calculator to assist with this.

Standard times should not exceed more than 7.5 hours per day.

	Start Date:
	

	End Date:
	

	Total number of weeks:
	

	Total number of business days:
	

	Days of attendance      
	☐  Monday     
	☐  Tuesday      
	☐  Wednesday      
	☐  Thursday       
	  ☐  Friday

	Start time:
	

	Finish time:
	




	Placement Location
Indicate the location where you will be physically based while undertaking your placement. This applies to all placement types, including in-person, virtual, or blended arrangements. If you are undertaking your placement virtually from home, please include your home address.

If your placement involves multiple locations, please list the up to three primary locations here. Any additional locations should be provided on a separate sheet.

	Main location
	Additional location (if relevant)
	Additional location (if relevant)

	Street Address:

	Street Address:

	Street Address:


	Suburb/Town/City: 

	Suburb/Town/City:
 
	Suburb/Town/City: 


	State: 

	State: 

	State: 


	Country: 

	Country: 

	Country: 


	Placement Mode
What is the mode of attendance for this placement?

	☐  Face-to-face (in the workplace) 
☐  Remote/virtual (working from home)
☐  Blended approach (mix of face-to-face and virtual)

	Virtual Placement Acknowledgement
For virtual or blended placements, please confirm the following. Alternatively, skip and proceed to Conflict of Interest.

	☐  I confirm that appropriate systems and tools are in place to support effective communication between all parties involved in the
 placement.
☐   I confirm that a clear plan has been established, including arrangements for regular meetings and ongoing engagement to support
 successful completion of the placement.

	Conflict of Interest 
Indicate whether any of the following apply.

	☐  The placement organisation is owned or operated by a member of my family.
☐  My placement supervisor is a family member or close personal associate.
☐  My placement supervisor is currently employed by The University of Queensland.
☐  The placement forms part of, or contributes directly to, my research project.
☐  I have previously worked with this organisation as part of my research degree.

	If you have selected any of the above, please provide additional details:

Any actual, perceived or potential conflict of interest will be reviewed as part of the placement assessment process and may require further information before a decision can be made.
	

	Travel Details

	☐  I understand that if this placement is approved and located more than 50km from my usual residence, I am required to register
 associated domestic travel by following the steps outlined within the Student Travel Procedure. I also understand that for
 international travel, I must submit the appropriate details via UQ iSOS. 
☐   I understand that for international placements, I must check whether the applicable country has any travel restrictions.

	Sanctions Assessment

	Are you intending to complete the placement in a sanctioned country? 
☐  No
☐  Yes



	SECTION 4: PROJECT DETAILS 	Completed by HDR candidate and UQ advisor with input from host organisation supervisor

	Placement Project Title
	

	Project Description
Provide a summary of the proposed placement project. The project must be structured as a learning and development experience (not routine operational work). Include:
· Key tasks, activities, and milestones
· Expected outputs (e.g. report, presentation, framework, tool)
· Opportunities for the HDR candidate to apply and extend their research skills in a non-academic context
· Any stakeholder engagement, fieldwork, site visits, or organisational exposure

The project should be clearly scoped, achievable within the placement timeframe, and provide meaningful, project-based work. See examples of past projects here. 

	




	Educational Outcomes
Outline the intended learning and development outcomes for the HDR candidate. This section is required to demonstrate alignment with HDR Placement Program objectives. Include:
· The skills, capabilities, and knowledge the candidate is expected to develop
· How these outcomes will be achieved through the project activities and engagement with the host organisation

Alignment with the UQ HDR Graduate Attributes (e.g. communication, collaboration, leadership, application of research skills).

	

	Intellectual Property (IP)
This item helps us to identify potential conflicts between the University's policies and the placement provider's expectations regarding IP ownership and confidentiality, which could impact your thesis or publishing timelines.

	Will any data, research, results, or other intellectual property generated during the placement be included in your thesis or other research outputs?
☐  No
☐  Yes

	If yes, please describe any discussions that have occurred with the host organisation regarding intellectual property, confidentiality, publication requirements, or the use of placement-generated material in your thesis. 
	

	Special Conditions
Note any special conditions or requirements. 
For example: police check, vaccination, blue card, induction, and training activities such as OH&S, workplace policies, systems training.

	




	SECTION 5: HOST ORGANISATION SUPERVISOR DECLARATION	Completed by host organisation supervisor and UQ advisor

	Host Organisation Supervisor 
Please provide the details of the person who will supervise the HDR candidate throughout the placement. The host organisation supervisor will provide day-to-day guidance and oversight of the placement project and will be required to complete the host assessment at the conclusion of the placement. This person may be different from the organisation key contact responsible for coordinating the placement agreement.

	Name:
	

	Role:
	

	Email:
	

	Phone:
	

	Host Organisation Supervisor Confirmation
Thank you for offering the opportunity for a UQ Higher Degree by Research candidate to complete a placement with your organisation. This project brief is the preliminary stage of formalising a plan for a candidate placement at your organisation. 

By signing below, you confirm that you are in a position to provide this Higher Degree by Research candidate with:
· An appropriately meaningful and productive workplace experience
· Adequate access to supervision, guidance and/or communication plan for remote work if applicable
· Ongoing support and feedback, and input on the required completion assessment
Additionally, you confirm that:
· Equipment and materials required to undertake the placement will be provided by the host organisation.  

	Host Organisation Supervisor Name
	Signature*
	Date

	
	
	

	UQ Advisor Name
	Signature*
	Date

	
	
	

	Note: The UQ Advisor's endorsement confirms that the proposed placement is academically suitable and feasible within the HDR candidate's candidature, including alignment with the research program where applicable. This endorsement does not constitute approval of any legal, contractual, or organisational arrangements associated with the placement.


*Digital signatures are accepted.
Get in touch
If you have any questions about the HDR Placement Program or require assistance completing this project brief, please contact the HDR Experience team within the Graduate Research School. We are available to provide guidance throughout the placement process, from project development through to placement completion.
Email: graduateresearchschool@uq.edu.au
Phone: +61 7 3346 0503
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